
INVITES YOUR 
INTEREST IN 

THE POSITION OF

CHIEF ASSISTANT 
CITY ATTORNEY

COMPENSATION  
AND BENEFITS
The salary range for the incoming Chief Assistant City Attorney 
is $156,070 - $195,014 annually; placement within this range is 
dependent upon qualifications and experience. In addition to a 
collegial and rewarding work environment, the City of Santa Rosa 
provides an excellent management benefit package, including: 

Retirement – New participants to PERS are eligible for 2% @ 62  
formula with provisions consistent with the California Pension Reform 
Act of 2013. Employee pays the employee contribution rate set by 
CalPERS; plus an additional 1.5% (pre-tax) toward employer contribution. 
“Classic” PERS participants are eligible for 2.5% @ 55 formula (single 
highest year). Employee pays 8% employee contribution; plus an addi-
tional 1.5% (pre-tax) toward employer contribution. The City does not 
participate in Social Security.

Health Plan – The City provides a choice of three plans: City PPO, City 
EPO, or Kaiser Permanente, and it contributes a significant portion (up to 
87.5%) of the monthly premium for employee and dependents.

Dental & Vision Insurance – The City provides and pays the monthly 
premium for Delta Dental and VSP vision plans for employee and dependents.

Vacation – 80 hours of accrual annually for one to four years of service. 
Additional days are earned with additional years of service.

Administrative Leave – Up to 80 hours annually, not accruable from year 
to year.

Holidays – The City observes 10 paid holidays annually, plus 2 to 3 “floating” 
holidays per year.

Sick Leave – Accrued at the rate of 8 hours a month with service credit 
for unused sick leave.

Short- and Long-Term 
Disability – The City 
provides both Short- 
and Long-Term Dis-
ability and Life 
Insurance.

TO APPLY
If you are interested in this outstanding 
opportunity, please visit our website at 
www.bobmurrayassoc.com to apply 
online. 

Filing Deadline: 
November 16, 2018

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The most 
qualified candidates will be invited to 
personal interviews with Bob Murray 
and Associates. Candidates will be 
advised of the status of the recruitment 
following finalist selection. Finalist  
interviews will be held with the City 
of Santa Rosa. A select group of  
candidates will be asked to provide 
references once it is anticipated that 
they may be recommended as finalists. 
References will be contacted only  
following candidate approval. If you 
have any questions, please do not 
hesitate to call Mr. Gary Phillips at:

(916) 784-9080

The City of Santa Rosa is an equal  
opportunity employer and provides 
employment-related reasonable accom-
modations to qualified individuals with 
disabilities.



THE  
COMMUNITY
Located 55 miles north of San Francisco, 
Santa Rosa is the county seat of Sonoma 
County and the urban heart of wine country. 
Set amongst vineyards, farms, redwood forests, 
rivers and lakes, and just a short distance to the Pacific Ocean, Santa 
Rosa is the 5th largest city in the San Francisco Bay Area. The City 
serves a population of 175,000 residents, encompasses 41 square 
miles, and offers a diversity of engaging neighborhoods. Santa Rosa 
boasts internationally recognized restaurants, vintners and breweries,  
enjoys world-class biking and hiking, and offers a vibrant and growing  
arts and music scene. The community enjoys a moderate climate, a rich 
agricultural tradition, and extensive opportunities for year-round outdoor 
activities. 

CITY  
GOVERNMENT
Incorporated in 1868, Santa Rosa is a charter city with an operating and  
capital budget of $447.8 million, operating under a Council-Manager form of 
government. Policy-making and legislative authority are vested in the City 
Council, consisting of seven members, serving four-year overlapping terms. 
The Council members are currently elected at-large. The City will begin the 
transition to district-based elections starting in November 2018. Following 
each biennial election, the City Council selects one of its members as  
Mayor, to serve as the executive head of the City for a two-year term. The 
City Manager and City Attorney are appointed by the Council. 

The City of Santa Rosa is a full-service city, providing police and fire protection; 
construction and maintenance of streets, public facilities and other infra-
structure; water, storm water and wastewater utilities; planning and building 
services, housing and homeless support, economic development; transit; 
parking; and recreation programs, city parks and cultural services, including 
a municipal golf course. The City has 13 departments 
with approximately 1,500 regular and tempo-
rary employees. Staff provides support to 
17 Boards, Commissions, and Commit-
tees. Across the City, staff are engaged 
in innovative and cross-departmental 
initiatives to address Council priori-
ties, set collaboratively by the Council 
each year. 

THE CITY 
ATTORNEY’S 
OFFICE 
By City Charter, the City Attorney 
serves as the chief legal advisor on 
matters affecting the City of Santa 
Rosa. The Office’s highly-skilled team 
of 8 attorneys and 7 legal support 
staff provide a full range of municipal 
legal services. Among its services, the 
City Attorney’s Office provides advice 
and support to the City Council, the 
Planning Commission, the Board of 
Public Utilities, the Housing Authority 
and other City Boards and Commis-
sions; represents and defends the 
City in all litigation and claims, includ-
ing tort actions; and provides legal 
guidance to all City departments on 
key policies, programs and initiatives. 
The Office is committed to providing 
the highest quality legal services and 
support to the City. It is a collegial 
and forward-looking office, highly  
regarded by local judges, public and 
private attorneys, the City Council 
and City employees.

THE POSITION 
The Chief Assistant City Attorney is a 
newly created management position. 
The Chief Assistant will assist the City 
Attorney in the oversight of the  
Office, will have primary responsibility 

to act for the City Attorney in his or 
her absence, and will provide 

professional legal services to 
the City Council and to all 
City departments. It is an-
ticipated that the Chief  
Assistant will be engaged in 
sophisticated policy and 

transactional matters, will pro-
vide direction and counsel 
regarding sensitive labor 
and employment issues, 
and will represent the 
City in administrative 
and judicial proceedings. 
This position is expected 
to have diverse responsi-
bilities under the supervision 
of the City Attorney. 

Responsibilities may include:

• Assist in the management of the department 

• Work closely with the City Council, Mayor, City Manager and department 
heads on a wide range of municipal matters

• Represent the City Attorney in regular and special meetings of the City 
Council, and in meetings of City Boards and Commissions

• Represent the City in mediation, arbitration, administrative hearings and 
judicial proceedings

• Provide legal counsel and representation in complex or sensitive labor, 
personnel and employee relations matters, including personnel administration 
and disciplinary actions

• Provide legal support for the development and implemen-
tation of policies, programs and initiatives to advance the 
priorities of the City Council

• Draft ordinances, resolutions, contracts, deeds, 
leases, and other legal documents and instruments

• Provide legal training to City employees, City Council, 
and City Board and Commission members

• Represent the City in the community and at profession-
al meetings and supervise outside counsel as required

THE IDEAL CANDIDATE  
AND QUALIFICATIONS
The ideal Chief Assistant City Attorney will be an experienced 
public entity lawyer with management or supervisorial experi-
ence, as well as a successful history of working with legislative, 
policy or advisory bodies. He or she will have a strong track 
record addressing a broad spectrum of municipal legal 

matters, able to provide effective and 
practical guidance and to facilitate 
positive legal solutions. Experience in 
areas of labor and employment, 
complex public contracting and/or 
municipal finance is highly desirable. 

The ideal candidate will be a talented 
legal advisor with strong analytical 
and strategic thinking skills who 
thrives in an active and innovative  
environment; possesses exceptional 
oral and written communication skills 
and the ability to explain complicated 
issues in a straightforward and under-
standable fashion; demonstrates a 
track record of quickly establishing 
credibility and building highly effective 
relationships with staff, elected offi-
cials, and the public; is a collaborative 
and creative problem-solver, has  
unquestionable integrity and ethics, 
and is well prepared to participate in 
the management of a high-profile  

department. 

Minimum qualifications in-
clude seven (7) or more 

years of experience per-
forming duties compa-
rable to those of an 
Assistant City Attorney 
in the City of Santa 

Rosa, five (5) of which 
are with or in support of a 

public agency; and possession 
of a Juris Doctor degree from an 

accredited law school or the equiva-
lent. Active membership in the State 
Bar of California and ability to gain 
admission to practice in Federal court 
for the United States District Court 
for the Northern District of California 
are required.

Santa Rosa is set  
amongst vineyards,  

farms, redwood forests, 
rivers and lakes, and is  

just a short distance  
to the Pacific Ocean.

The ideal candidate  
will be a talented legal 

advisor with strong analytical 
and strategic thinking skills 
who thrives in an active  

and innovative  
environment.
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